ST MARY’SSCHOOL

Gerrards Cross, Bucks. SL9 8)Q
Tel: (01753) 883370 Fax: (01753) 890966
email: registrar@st-marys.bucks.sch.uk website: www.stmarysschool.co.uk

Headmistress: Mrs J A Ross BA (Hons) NPQH

Application Form — Teaching Staff

Position Applied For:

Section 1 — Personal Details

Title: Forename(s): Surname:
Dr/Mr/Mrs/Miss/Ms
Address: Former names:

Preferred name:

National Insurance Number:

Are you currently eligible for employment in the BK

Postcode:
Yes [ No [J
Please provide details:
Telephone Number(s): Teacher’'s R P Number (if applicable):
Home:
Work: Are you registered with the GTC for England?
Mobile: ves (1 No [
Do you have Qualified Teacher status?
Email Address: Yes [ No [J

Are you related to or do you maintain a close refethip with an existing employee, volunteer, Goeeror Trustee of
St. Mary’s School? If so, please provide details.




Section 2 — Education

Please start with the most recent

Name of Dates of Examinations
School/College/University Attendance

Subject Result Date Awarding Body




Section 3 — Other Vocational Qualifications, Skills or Training

Please provide details of any vocational qualifaa or skills that you possess or training that fiave received which
you consider to be relevant to the role for whickhi jrave applied.

Section 4 — Employment

Current/most recent employer: Current/most recent employer’s address:

Current/most recent job title: Date started:

Brief description of responsibilities: Date employment ended (if
applicable):

Current salary/ salary Do you/did you receive any employee benefits?o]fdease provide details of these.
on leaving:

Reason for seeking other employment:

Please state when you would be available to takemygoyment if offered:




Section 5 - Previous Employment and/or Activities s

education

Please continue on a separate sheet if necessary

Dates

Name and address of
employer

Position held and/or duties

ince leaving secondary

Reason for leaving

Section 6 — Interests

Please give details of any interests, hobbiesitis $hat you could bring to the School for the poses of extra curriculal
activity




Section 7 — Suitability

Please give your reasons for applying for this jpost say why you believe you are suitable for th&tpn. Study the
Job Description and Person Specification and desenmy experience and skills you have gained iergtdbs or similar
environments which demonstrate your ability andtagé to undertake the duties of the post. Cosmtiowi a separate
sheet if necessary.




Section 8 — Health

The School is an equal opportunities employer aeltemes applications from disabled candidates.

Are there any special arrangements you might redoiattend an interview? Yes [J No [J

If yes, please give details here

If offered the position applied for, (on the basithe Job Description provided) are there anyrayeanents or
adjustments that the School would need to makeable you to carry out the role? Yes No [J

If yes, please give details here

In accordance with the guidance published by tHeSDdny offer of employment made by the School méliconditional
upon the School verifying the successful applicantedical fitness for the role. Therefore, if yapplication is
successful, you will be required to complete a madjuestionnaire the responses to which will sessed by the
School’'s medical adviser before any offer of empient is confirmed. There may be circumstances vitheitl be
necessary for the School's medical adviser to Wenghccess to your medical records and/or for gduetreferred to a
specialist clinician.




Section 9 — Criminal Records

An offer of employment is conditional upon the Sohreceiving a satisfactory Disclosure from the CRB you are
successful in your application you will be requitedcomplete a Criminal Records Bureau disclosyglication form.
Any information disclosed will be handled in accamde with the Code of Practice published by then@@l Records
Bureau (a copy of which is available from the Sdtworequest).

The School is exempt from the Rehabilitation ofé@dffers Act 1974 and therefore all convictions, ioast reprimands
and final warnings (including those which would matly be considered “spent” under the Act) mustlbelared. If you
have a criminal record this will not automaticadlgbar you from employment. Instead, each casebwithssessed fair
by reference to the School’s objective assessmenedure (a copy of which is available from the &dton request).

<

Have you been convicted by the courts of any craniffence? Yes[ | No [
Is there any relevant court action pending agaios? Yes [| No [

Have you ever received a caution, reprimand of fisaning from the police? Yes | No [/

If “YES' to any of the above, please provide detaiin a separate sheet and send this in a sealetbpavmarked
“confidential” with your Application Form.

Section 10 — References

Please supply the names and contact details op&wple who we may contact for references. Onbexd must be you

current or most recent employer. If your currem$trecent employment does/did not involve workhwettildren, then
your second referee should be from your employ#t whom you most recently worked with children. itNer referee
should be a relative or someone known to you salelg friend. The School intends to take up rafere from all
shortlisted candidates before interview.

Referee 1 Referee 2
Name: Name:
Organisation: Organisation:
Address: Address:
Occupation: Occupation:
Telephone Number: Telephone Number:
May we contact prior to interview? Yes] No [J] May we contact prior to interview? Yes] No [




Section 11 — Recruitment

It is the School’s policy to employ the best quatifpersonnel and to provide equal opportunitytieradvancement of
employees including promotion and training andtoatiscriminate against any person because of theg, colour,
national or ethnic origin, sex, sexual orientatiowrital status, religion or religious belief, diddy or age. All new
posts within the School are subject to a probatippariod.

The School is committed to safeguarding and pramatie welfare of children and young people anceetgall staff
and volunteers to share this commitment.

A copy of the School’s Recruitment Policy is eneldsvith this Application Form. Please take theetitm read it.

If your application is successful, the School weitain the information provided in this form (tolget with any
attachments) on your personnel file. If your agggdiion is unsuccessful, all documentation relatingour application
will normally be confidentially destroyed after @nths. However, please indicate below if you wdikd the School to
retain your details on file so that you can befreatiof future vacancies which may be of interesyau.

Would you like the School to retain your detailyaiur application is unsuccessful? Yes No []

Section 12 — Declaration

< | confirm that the information | have given on this application form is true and correct to the best
of my knowledge.

e | confirm that | am not on List 99, disqualified from work with children or subject to sanctions
imposed by a regulatory body.

e | understand that providing false information is an offence which could result in my application
being rejected or (if the false information comesd light after my appointment) summary dismissal
and may amount to a criminal offence.

« | consent to the School processing the informatiogiven on this form, including any 'sensitive'
information, as may be necessary during the recruihent and selection process.

S o = 0= Date ....coovvvvviiiie e




